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Introduction

Grants.gov has been designed to make it easier for organizations to find and
apply for more than $500 billion in federal grants. With electronic access to more
than 1,000 grant programs offered by all federal grant-making agencies,
Grants.gov leverages the power of the Web to streamline your grant acquisition
process.

This user guide has been developed to help you navigate the Grants.gov
environment more easily. Il n it, youoll find
the processi whet her youdr e an-makipgagenegyant or grant

From getting started and registration to viewing and tracking completed
applications, this user guide offers clarification throughout the entire process.

Provided information in this user guide:
e How To Register Your Organization
How To Register As An Authorized Organization Representative
How To Register As An Individual
Find and Search Grant Opportunities
Download Application Packages
Apply For Grants
Track Your Application
And How To Stay Connected
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Register Your Organization: Register as an Individual:
Submitting a grant on behalf of a Submitting a grant on your behalf.
company, state, local or tribal

government, academia or research

institution, not-for-profit or any other
institution. STEP 1 Enter Funding Opportunity
Number

STEP 2 Complete Profile Form
STEP 1 Obtain Data Universal Number P

(DUNS)

STEP 2 Register Your Organization with
the Central Contractor Registration

STEP 3 Username and Password

STEP 4 AOR Authorization
STEP 5 Track AOR Status




Register Your Organization

Review this overview if you are submitting a grant on behalf of a company,
state, local or tribal government, academia or research institution, not-for-profit or
any other institution.

If you are submitting an application as an individual, please go to the Individual
Reqistration section of the user guide.

Instructions for Registering your Organization:

1. Start registering your organization by selecting Get Registered in the
navigation bar on the left navigation menu.

2. On the Get Registered screen, you will be presented with two options.
Select Organization Registration in the left navigation bar or follow the
instructions on thei pagieomnidegiestercat NOn ga

>
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Registration Checklist for Organizations

In order to help you navigate the process of registering your organization,
Grants.gov has developed a registration checklist.

Follow the steps below to review the Registration Checklist for Organizations.

1. To access the Registration Checklist for Organizations, select Get
Registered from the Quick Links on the right side of the screen in the blue
boxed navigation of any Grants.gov page.

2. Onthe Get Registered page, select Organization Registration Checklist
within the blue Organization Registration section at the top of the page.

3. The Organization Registration Checklist also appears on the Organization
Registration page at the top of the screen. Select Get Registered , then select
Organization Registration and select the link for the Organization

Registration Checklist 7.
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http://www.grants.gov/assets/Organization_Steps_Complete_Registration.pdf
http://www.grants.gov/assets/Organization_Steps_Complete_Registration.pdf

The Organization Registration Checklist is a PDF document, which you may
review on-screen or print and retain for future reference.

The checklist helps guide you through completing the organization registration
steps required to submit grants online through Grants.gov.
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Step 1: Obtaining a DUNS Number

In order to register with the Central Contractor Registration (CCR), a requirement
for registering with Grants.gov, your organization will need a Data Universal
Number System (DUNS) Number. A DUNS Number is a unique nine-character
identification number provided by the commercial company Dun & Bradstreet
(D&B). Once you have completed the registration, your DUNS Number should be
available the next business day.

Have the following information prepared when requesting a DUNS Number:
¢ Name of your organization

Organization address

Phone number of the organization

Name of the CEO/organization owner

Legal structure of the organization (corporation, partnership,

proprietorship)

Year the organization started

Primary line of business

e Total number of employees (full and part time)

Note: As a result of obtaining a DUNS Number, you have the option to be included on D&B's marketing list that is sold to
other companies. If you do not want your name/organization included on this marketing list, request not to be listed when
you contact D&B.

Instructions for Requesting a DUNS Number
On Grants.gov under, For Applicants >> Get Registered >> Organization
Registration, select Step 1: Obtain DUNS Number to register online.

r

-
..,!"' GRANTS. GOV Search  ContsctUs  Site Map  Help  FJRSS  Home

FOR APPLICANTS
Applicant Login

Find Grant Opportunities
Get Registered

Apply for Grants

Track My Application
Applicant Resources

Search FAQs, User Guides and
Site Information

Home » For Applicants » Get Reqistered » Organization Registration »

STEP 1: OBTAIN DUNS NUMBER
STEP 1

Y ORGANIZATION IDENTIFIED ITS DATA UNIVERSAL NUMBER SYSTEM (DUNS)?
& grant administratar, chief financial officer, or autharizing official of your organization to identify your DUNS number,

If your organization does not know its DUNS number or needs to register for one, visit Dun & Bradstreet website:

Register or Search for a DUNS Number:
http: /fedgov.dnb.comfwebform/displayHomePage.do [EXIT Disclaimer]

PURPOSE OF THIS STEP:
The federal government has adopted the use of DUNS numbers to track how federal grant money is allocated. DUNS numbers
identify your arganization

HOW LONG SHOULD IT TAKE?

Quick Links

Latest News!
Grants.gov Blog

FOR APPLICANTS

APPLICANT SYSTEM-TO- Sarne Day. vVou will receive DUNS nurmber information online.
S8YSTEM
FOR GRANTORS WHAT IS A DUNS NUMBER & WHY DO I NEED OBTAIN ONE?
The Data Universal Number System (DUNS) number is a unigue nine-character number that identifies your organization. It
ABOUT GRANTS.GOV is a tool of the federal government to track how federal money is distributed. Most large organizations, libraries, colleges
HELP and research universities already have DUNS numbers. Ask your grant administrator or chief financial officer to provide
wour organization’s DUNS number,
CONTACT US
SITE MAD List of Information you will need to obtain a DUNS number (if your organization does not already have one):
e Name of organization
+ Organization address
e Mame of the CEQ/organization owner
« Legal structure of the arganization (corporation, partnership, proprietorship)
s Year the organization started
« Primary type of business
s Total number of employees (full and part time)
If your organization does not have a DUNS number, use the Dun % Bradstreet (D2B) online registration to receive one free of
charge
If your organization is located outside the United States, you can request and register for 3 DUNS number also online via
web reqistration. ~
&l B Intemet
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http://fedgov.dnb.com/webform/displayHomePage.do
http://fedgov.dnb.com/webform/displayHomePage.do
http://www.grants.gov/applicants/org_step1.jsp

Requesting a DUNS Number is a process that is not completed on the
Grants.gov website. The following steps below provide an overview of the

process to request a DUNS Number on D&BOs

1. Check to see if your Organization has a DUNS Number:
Prior to requesting a DUNS Number, you should investigate if your
organization already has a DUNS Number. Most large organizations,
independent libraries, colleges and research universities already have
DUNS Numbers. Ask your organization's chief financial officer, grant
administrator, or authorizing official to provide your organization's DUNS
Number. Alternatively, you can determine if your organization has a DUNS
Number online by using the DUNS search.

2. Register for a DUNS Number:
If your organization does not have a DUNS Number, ask the chief financial
officer, grant administrator, or authorizing official of your organization to
register for a DUNS Number. Or request a DUNS Number online via web
registration. The process can take up to one business day to complete. If
your organization is located outside of the United States, you can also
request and register for a DUNS Number online via web registration.

D&B DUNS Numbers™

for US Government

Contractors & Grantees

Decide with Confidence

Welcome to the D&B Online Webform Process for US Govt Contractors and Grantees

Begin D-U-N-S Search/
Request Process

Welcome to the D&B D-U-N-S Request Service

About the D&B for US Federal Government Contractors and Grantees

D-U-N-S Number

Cun & Bradstreet (D&B) provides a D-U-M-5 Mumber, a unigue nine digit identification number, for each physical location of
your business,

Frequently Asked

Questions (FAQ) D-1U-1-5 Mumnber assignmentic-FREEforstH ST Tes Teq0Te D 10 TEgSeTmittrthe-ka-Eadera| government for contracts
oF gra

D&B, CCR, Grants Click here to request yaur D-U-MN-5 Mumber via the Web_If ane does not exist foryour business location, it can be created
Contacts within 1 business day.

Click here to reguest your D-U-M-5 Mumber by phone, (for LS., Puerto Rico, and U.S. Virgin Islands Only)

D&B's Privacy
and Data Policy Fortechnical dificulties, contact govt@@dnb com
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http://fedgov.dnb.com/webform/CCRSearch.do
http://fedgov.dnb.com/webform/displayHomePage.do
http://fedgov.dnb.com/webform/displayHomePage.do
http://fedgov.dnb.com/webform/displayHomePage.do

Step 2: Register with CCR

The Central Contractor Registration (CCR) is a government-wide registry for
vendors doing business with the federal government. The CCR centralizes
information about grant recipients and also provides a central location for grant
recipients to change organizational information. Grants.gov uses the CCR to
establish roles and IDs for electronic grant applicants.

Tips for registering with CCR
1. Information for registering with the CCR and online documents can be
found at http://www.ccr.gov/.
2. Before registering, applicants and recipients should review the Central
Contractor Registration user guide at
https://www.bpn.gov/ccr/doc/UserAccount.pdf 2.

Instructions for Registering with CCR

On Grants.gov under For Applicants >> Get Registered >> Organization
Registration, select Step 2: Register with CCR__in the left navigation to register
online.

Registering with CCR is a process that is not completed on the Grants.gov
website. The following steps below provide an overview of the process to register
on CCRO6s website:
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http://www.ccr.gov/
https://www.bpn.gov/ccr/doc/UserAccount.pdf
http://www.grants.gov/applicants/org_step2.jsp





















































































































































































