Register in the Central Contract Registry (CCR)

In order to help centralize information about grant recipients and provide a central location for grant recipients to change organizational information, the government will be using the Central Contractor Registry (CCR) for grant applicants and recipients.  Use of the CCR is to provide one location for applicants and recipients to change information about their organization and enter information on where government payments should be made.  The registry will enable recipients to make a change in one place and one time for all Federal agencies to use.

General Information

Organizations should register on how they want to do business.

A separate registration in the CCR may be required if an organization wants to have a single unit conduct business and it has a direct payment flow to that organization, it would require a separate DUNS number specified for that unit (if a different address from the parent organization). If the same address, the organization could use the DUNS + 4 found in the CCR.    For example, a university that wants to have its payment information flow through one central point for grants should register as the entity doing business with the government. This registration would require a specific DUNS number for that business. 

Instructions for Registering

Information for registering in the CCR and online documents can be found at www.ccr.gov.  Before registering applicants and recipients should review the Central Contractor Registration Handbook (March 2003).  In the handbook is a Registration Worksheet.  It is recommended that registrants print this worksheet and gather the needed information prior to starting the online registration process.   The fastest and easiest method to register is by computer.  To register via the computer, click on “Start New Registration.”  Registering in the CCR should be first preparation step in the submission for a grant.  Allow a minimum of 5 days to complete the CCR registration.    Organizations can register independently of submitting a grant application.

Registration Worksheet for Grant Applicants/Recipients

General Information:  Enter all information that has an M placed next the line meaning Mandatory or Required.

Prior to registering in the CCR, an applicant organization must receive a DUNS number.

This can be done by telephone and the numbers are on the bottom of the worksheet.

Many of the items are self-explanatory.  Identified below are some items that may not be familiar to grant applicants and recipients.

Cage Code:  For U.S. applicants, do not enter a Cage Code, one will be assigned.

                     For foreign applicants, follow the instructions in the CCR.

Legal Business Name:  Enter the name of the business or entity as it appears on legal documents.

Business Name:  Enter the name of the organization/entity under which it is applying for a grant.

Annual Revenue:  For some organizations/entities this can be an annual budget.

Type of Organization:  In this section, indicate whether the organization/entity is Tax Exempt or Not.  Indicate what type or how the organization is recognized.  Use  “Other” if the organization does not fit in the designated categories.

Owner Information:  Fill-in if a sole proprietorship. 

Business Types:  As indicated, check all that apply.  Check the ones that are the closest description to your organization.  Most grant applicants can use “Nonprofit Institution” plus any other type that may fit the description.   (The listing is being revised to include grant applicants business types.)

Party Performing Certification:  Enter information only if the organization has a certification from SBA.  Most grant recipients and applicants do not fall into this category.

Goods and Services:  This section is required.  It will require the grant applicant/recipient to look up a code and enter the ones that best fit the type of services the organization provides.  It is not required to fill-in all the spaces provided for the codes.  

NAICS Code:  Is required.  Follow the instructions.   

SIC Code:  Is required.  Follow the instructions.

Financial Information:  Follow the instructions found in the CCR Handbook on page 14.

Registration Acknowledgement and Point of Contact Information

This section is very important and needs to have names and telephone numbers put in for specific purposes.  For grant applicants and recipients the M fields are required.  

CCR Point of Contact:  Mandatory.  Enter the name of the person that knows and acknowledges that the information in the CCR is current, accurate and complete.  The person named here will be the only person within the registering organization to receive the Trading Partner Identification Number (TPIN) via e-mail or U.S. mail services.  The registrant and the alternate are the only people authorized to share the information with the CCR Assistance Center personnel.  An email address is required.  An alternate is also required for registration.

Government Business Point of Contact: Not mandatory; review CCR Handbook.

Electronic Business Point of Contact:  Mandatory.  Grant applicants/recipients must provide a name of an individual who will be responsible for approving the Role Manager for the organization.  The Role Manager will be required to approve individuals who are authorized to submit grant applications on behalf of the organization.  Email and telephone number are required.  An alternate is required.

Past Performance Point of Contact:  Not required.

Marketing Partner ID (MPIN):  Mandatory for Grants.gov submission.  This is a self-defined access code that will be shared with authorized electronic partner applications.  The MPIN will act as your password in other systems.  The MPIN must be nine positions and contain at least one alpha character, one number and no spaces or special characters.  

Registration Notification:  Once the registration is completed, a TPIN will be emailed or sent via the U.S. Postal Service to the organization’s point of contact.  If registration is done electronically, notification will be sent via email within five days of registration.

Obtaining a Data Universal Numbering System number (DUNS) 

We request that your organization obtain a DUNS number as preparation for doing business electronically with the Federal Government.  

The DUNS number is a unique nine-character identification number provided by the commercial company Dun & Bradstreet (D&B). You may call D&B at 1-800-333-0505 to register and obtain a DUNS number. The process to request a DUNS number takes about 10 minutes and is free of charge. Please use the following instructions to navigate through the voice prompts: 

1. Enter "3" to register your business and obtain a DUNS number

2. Enter "2" for assistance

3. Enter "1" to create a new listing 

4. Enter "1" for Federal Registration.  At this point, a service representative will answer, and suggest that you buy the Credit Builder Service.  This is not necessary to do business with the Government.  If you want to do business with other vendors outside the government, this is an optional service that allows you to do business using a line of credit.
5. Provide answers to the following questions:
a) Name of business 

b) Business address 

c) Local phone number 

d) Name of the CEO/business owner 
e) Legal structure of the business (corporation, partnership, proprietorship)
f) Year business started 
g) Primary line of business 
h) Total number of employees (full and part time)
You may also register for your DUNS number at Dun & Bradstreet's web site: https://www.dnb.com/product/eupdate/requestOptions.html.  Be sure to click on the link that reads, “DUNS Number only” at the right hand, bottom corner of the screen to access the free registration page.   Please note that registration via the web site may take up to 14 business days to complete.

