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E-Business Point of Contact Registration Checklist

Grants.gov safeguards an organization from individuals who may attempt to submit grant application packages without permission by providing the organizations with the capability of having an E-Business Point of Contact (POC). The E-Business POC determines who is allowed to submit grant application packages via Grants.gov on behalf of an organization. The following checklist outlines the responsibilities of the E-Business POC. This checklist assumes that the organization has registered with the Central Contractor Registry (CCR) and the person viewing this document is the E-Business POC identified in the CCR. For information on registering with Credential Provider refer to http://www.grants.gov/CredentialProvider.

	Grants.gov Registration Checklist
	How Long Should It Take?
	Completed?



	1. How do I know when an individual has registered to submit applications on behalf of my organization?

· As the designated E-Business POC, you will receive emails stating that an individual has registered with Grants.gov to submit applications on behalf of the organization. 
· You will not be able to log into the EBiz section of Grants.gov, https://apply.grants.gov/AorMgrGetID, until an individual from your organization registers with Grants.gov for Authorized Organization Representative status. 
	· Depends on when individuals from your organization register with Grants.gov.


	

	2. How do I assign privileges to an individual to submit grant application packages on behalf of my organization?

· When you receive an email notification from an individual that has registered with Grants.gov, you should log into Grants.gov, https://apply.grants.gov/AorMgrGetID and assign privileges to the individual, recognizing the individual as an Authorized Organization Representative (AOR). The AOR is the organization's authorized submitter of a Federal grant application and can now officially submit grants through Grants.gov.

· You will need the DUNS or DUNS + 4 number and the organization’s designated MPIN from the CCR to log into the system.

· After you assigned an individual the AOR privilege, the individual will receive an email notifying them that you have given them authorization.
	· You can assign privileges the same day.
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