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Grants.gov Key Organization Roles for Submitting Grant Applications

Prior to submitting grant applications through Grants.gov, an organization needs to identify key roles required for its submission process. The following chart provides an overview of the roles, responsibilities, and a link to the registration requirements for that particular role. Depending on the organization, the following roles may be held by one or more individuals. 

	Title
	E-Business 

Point of Contact 

(POC)
	Authorized Organization Representative

 (AOR)
	Application Author

 (AA) 

	Role
	The E-Business Point of Contact (POC) determines who is allowed to submit grant application packages via Grants.gov on behalf of an organization. This safeguards an organization from individuals who may attempt to submit grant application packages without permission. Only one E-Business POC can be assigned per organization’s DUNS number. 


	The Authorized Organization Representative (AOR) will have the ability to submit applications on behalf of an organization. This privilege should be provided only to those individuals who currently have signature authority for submitting grant applications. The name of the individual designated as an AOR will be populated by the system in grant application package forms, which require signatures. An organization can assign as many AORs as necessary. 


	The Application Author (AA) is an individual who prepares the grant application package, but does not have signature authority to submit the grant application package. Registration is not necessary for AAs. For instructions on how to download a grant application package, refer to http://www.grants.gov/Apply. 

	Responsibilities
	· Receives email notification that an individual has requested to become an AOR. 

· Accepts or rejects an individuals request to become an AOR via Grants.gov E-Business link.
	· Register with Grants.gov to become an AOR.

· Submits applications through Grants.gov on behalf of an organization. 
	· Download grant application packages from Grants.gov. 

· Complete grant application packages.  

	Registration Requirements
	Refer to E-Business Point of Contact Registration Checklist at http://www.grants.gov/GetStarted/RegistrationChecklist
for information on registration requirements. 
	Refer to AOR Registration Checklist at http://www.grants.gov/GetStarted/RegistrationChecklist for information on registration requirements. 
	Registration is not required for AAs.
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